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Election Principles 

 The secrecy and confidentiality of the individual votes is paramount. 
 The election must be fair and non-biased. 
 The election must be accessible to all voters. 
 The integrity of the process must be maintained throughout the election. 
 There must be certainty that the results of the election reflect the votes cast. 
 All voters and candidates must be treated fairly and consistently. 
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1.0 Definitions 

Act – means the Municipal Elections Act, 1996, S.O., 1996, c. 32, Schedule, as 
amended. 

Ballot – means the paper or printed form, through which an elector votes, containing 
the names of candidates for each office. 

Ballot Box – means a sealed box secured at the Municipal Office for the collection of 
ballot packages that are hand delivered by the electors to the Township Office. 

Ballot Package – means the yellow return envelope received from the electors 
containing the inner secrecy envelope, ballot and Voter Declaration Form. 

Ballot Storage Container – means a sealed container secured at the Municipal Office 
used to store the ballots before and after the tabulation process. 

Bar Code Scanner – means the apparatus used to scan the Voter Declaration Form to 
identify the name and poll and to denote electors voted. 

Bundle Sheet – means the sheet of paper used to bundle the ballots in groups of 40. 
The bundle covers will indicate the bundle and poll numbers. 

Clerk – means the Clerk of The Corporation of the Township of Tiny who is responsible 
for conducting the election.  

Close of Voting – means 8:00 pm, Eastern Standard Time on October 24, 2022. 

Council – means the Council of The Corporation of the Township of Tiny. 

DataFix – means the firm contracted to prepare the Voters’ List and provide the printing 
of the Vote-by-Mail kits. 

Dominion Voting Systems – means the firm contracted to supply the voting tabulators 
and the specific design of the ballots for counting purposes. 

Election Official/Assistant – means a person, appointed by the Clerk, with 
responsibility to assist in the administration of the election process. 

Municipal Office - means the Township of Tiny Municipal Office located at 130 Balm 
Beach Road West, Tiny.  

Preliminary List of Electors – means a list of electors for the Township of Tiny 
compiled by the Municipal Property Assessment Corporation (MPAC) and provided to 
the Township by a prescribed date of an election year.  

Proof of Identification – means proof of identity and residence as prescribed in O. 
Reg. 304/13 of the Act. 
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Replacement Voting Kit – means a set of documents consisting of a voting instruction 
sheet with detachable Voter Declaration Form, Ballot, Secrecy Envelope, Return 
Envelope and other necessary material as determined by the Clerk to replace a Voting 
Kit that has been lost or destroyed. 

Returning Officer – means the Clerk of The Corporation of the Township of Tiny with 
responsibility for ensuring that the election is conducted fairly in accordance with the 
legislative requirements and established procedures. 

Secured Room – means the locked vacant space located within the Municipal Office 
where elections materials will be stored. 

Tabulation Centre – means the place where the votes cast are tabulated under the 
control of the Clerk or designated Election Official. The Tabulation Centre is the Council 
Chambers, Township Office, 130 Balm Beach Road West, Tiny. 

Township Website – means the Township website known as www.tiny.ca. 

Vote-by-Mail – means the alternative voting method authorized by Council to conduct 
the 2022 Municipal Election in the Township of Tiny. 

Vote-by-Mail Kit – means a set of documents consisting of a voting instruction sheet 
with detachable Voter Declaration Form, Ballot, Secrecy Envelope, Return Envelope 
and other necessary material as determined by the Clerk. 

Vote Tabulator – means the apparatus that optically scans a designated area on the 
ballots to read the votes and tabulate the results.  

Voter Declaration Form – means the detachable slip located on the lower portion of 
the voting instruction sheet, included in the Vote-by-Mail kit, upon which the voter must 
sign to declare his or her eligibility to vote in the election.   

Voters’ List – means the Preliminary List of Electors, as corrected by the Clerk, as 
prescribed in the Act. The corrected Preliminary List of Electors becomes the Voters’ 
List.  

Voting Day – means October 24, 2022.  

Voting Place – means the Township of Tiny Municipal Building, boundaries of which 
are the property in its entirety including the parking lot.  

 

 

 

 

http://www.tiny.ca/
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2.0 Introduction 

2.1 Section 42(3) of the Act requires the Clerk to establish procedures and forms for 
the use of any alternative voting method and any vote counting equipment. As a 
result, this document establishes procedures for the use of the Vote-by-Mail 
method and for the use of Vote Tabulators that are consistent with the principles 
in the Act. It also requires that a copy of such procedures and forms be provided 
to each candidate.  

2.2 The Clerk, at any time, may amend the procedures contained herein as required 
or deemed appropriate. A copy of any amendment will be provided to each 
candidate.   

2.3 The Clerk’s ruling on any interpretation of this document is final. 

2.4 Section 42 of the Act states that procedures and forms established by the Clerk, 
if they are consistent with the principles of the Act, prevail over anything in the 
Act and the regulations made under it. 

3.0 Authority  

3.1 Duties and Power of the Clerk - the Clerk is responsible for conducting the 
election, including responsibility for: 

a) preparing for the election; 

b) preparing for and conducting a recount in the election; 

c) maintaining peace and order in connection with the election; and 

d) in a regular election, preparing and making public an accessibility plan.  

The Clerk may provide for any matter or procedure that:  

a) is not otherwise provided for in an Act or regulation; and  

b) in the Clerk’s opinion, is necessary or desirable for conducting the election.  

4.0 Nominations 

4.1 Nomination Papers - a person may be nominated for an office by filing a 
nomination in the Clerk’s Office, in person or by agent, in person and by 
appointment.  

The nomination must be endorsed by at least twenty-five (25) persons and 
the endorsers may endorse more than one nomination. The person 
endorsing a nomination must be eligible to vote in an election for an office within 
the municipality, if a regular election was held on the day that the person 
endorses the nomination.  
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An individual providing an endorsement must be a Canadian citizen, aged 18 or 
older and have a qualifying address in the municipality.  

4.2 Nomination Period - Nomination papers for the following offices will be available 
at the Clerk’s Office from Monday, May 2, 2022 to Thursday, August 18, 2022 
between the hours of 9:00 am and 4:00 pm and between 9:00 am and 2:00 pm 
on Friday, August 19, 2022 (Nomination Day) and on the website for the following 
offices: 

(1) Mayor 
(1) Deputy Mayor  
(3) Councillor  

4.3 School Board Nomination Papers - Nomination papers for school boards must be 
obtained and filed at the appropriate Municipal Office for the following offices: 

(1) School Board Trustee – English Public  
(1) School Board Trustee – English Separate  
(1) School Board Trustee – French Public  
(1) School Board Trustee – French Separate  

4.4 Filing of Nomination Papers – Nominations must be filed in person and by 
appointment with the Clerk during regular office hours from Monday, May 2, 2022 
to Thursday, August 18, 2022 between 9:00 am and 4:00 pm and on Friday, 
August 19, 2022 (Nomination Day) between 9:00 am and 2:00 pm. 

 The nomination must be completed in full and filed in person by the candidate or 
an agent of the candidate and include: 

a) the completed Nomination Paper (Form 1); 

b) proof of identity and residence as prescribed in O. Reg. 304/13; 

c) endorsement of 25 persons to be accompanied by a prescribed declaration by 
each of the persons endorsing the nomination; 

d) the prescribed nomination filing fee of $200.00 for Head of Council and $100 for 
all other offices. The filing fee shall be paid by cash, debit card, certified cheque 
or money order payable to the municipality; 

  No faxed or other electronically transmitted nomination papers will be accepted 
as they must be filed in person and must have original signatures. 

4.5 Certification of Nomination Papers - on or before Monday, August 22, 2022, by 
4:00 pm, the Clerk will do a review of each nomination received to determine 
qualification and if the nomination complies with the Act. Once satisfied the 
candidate is qualified, the Clerk shall certify the nomination. 
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4.6 Rejection of Nomination Paper - if the Candidate is not qualified to be nominated, 
or the nomination does not comply with the Act, the Clerk will reject the 
Nomination. A telephone call shall be made to the candidate informing him/her of 
the rejection, and a “Notice of Rejection of Nomination – Form EL05” shall be 
provided as soon as possible, to the person who sought to be nominated and all 
candidates for the office. 

4.7 Withdrawal of Nominations – candidates may withdraw their Nomination by filing, 
in person and by appointment, a written withdrawal on the prescribed form - 
“Withdrawal of Nomination – Form EL19,” with the Clerk before 2:00 pm on 
Friday, August 19, 2022 (Nomination Day) if the person was nominated on or 
before Nomination Day.  

Withdrawals sent by email, mail or fax are not permitted as they must be filed in 
the Clerk’s Office. 

The withdrawal shall be noted on the “Unofficial List of Candidates – Form 
 EL07(A).”  

4.8 Official List of Candidates – the final list of certified candidates will be posted at 
the Municipal Office and on the website on or before Monday, August 22, 2022 
using the “Official List of Certified Candidates – Form EL07(B). 

4.9 Additional Nominations - If at 4:00 pm on Monday, August 22, 2022, the number 
of certified nominations filed for an office is fewer than the number of persons to 
be elected, the Clerk will post a notice (Form EL17) of additional nominations 
online and take further nominations between 9:00 am and 2:00 pm on 
Wednesday, August 24, 2022. Withdrawal of additional nominations must take 
place prior to 2:00 pm on Wednesday, August 24, 2022, following the Withdrawal 
of Nomination procedure above. At 2:00 pm on Wednesday, August 25, 2022, 
the Clerk will certify or reject any additional Nomination Papers that have been 
filed. 

5.0 Campaign Expenses and Contributions to Own Campaign 

5.1 Preliminary Certificate of Maximum Campaign Expenses – the Clerk shall 
calculate the preliminary maximum campaign expenses for each office on the 
prescribed form – “Preliminary Certificate of Maximum Campaign Expenses – 
Form EL37(A)” and provide a copy to the candidate or his/her agent the day that 
the Nomination Paper is filed in accordance with s.33.0.1(1). The Clerk’s 
calculation is final.  

5.2 Final Calculation of Campaign Expenses – the Clerk shall prepare a final 
calculation of the maximum amount of campaign expenses for each office and 
prepare a “Certificate of Maximum Campaign Expenses – Form EL37(AA).”  

The final Certificate of Maximum Campaign Expenses shall be provided to each 
candidate on or before Monday, September 26, 2022, in accordance with 
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s.88.20(13) of the Municipal Elections Act. The Clerk's calculation is final and 
shall be made in accordance with the prescribed formula. 

5.3 Preliminary Certificate of Maximum Amount of Contributions Own Campaign – 
the Clerk shall calculate the preliminary permitted amount of contributions to a 
candidate’s own campaign on the prescribed form – “Preliminary Certificate of 
Maximum Amount of Contributions Own Campaign – Form EL37(B)” and provide 
a copy to the candidate or his/her agent the day that the Nomination Paper is 
filed in accordance with s.33.0.2(1), s.88.9.1. The Clerk’s calculation is final.  

5.4 Final Calculation of Contributions to Own Campaign - the Clerk shall prepare a 
final calculation of the maximum amount of contributions to a candidate’s own 
campaign on the prescribed form – “Certificate of Maximum Amount of 
Contributions Own Campaign – Form EL37(BB).” 

  The final Certificate of Maximum Amount of Contributions to Own Campaign shall 
be provided to each candidate on or before Monday, September 26, 2022, in 
accordance with s.88.9.1(1) of the Municipal Elections Act. The Clerk's 
calculation is final and shall be made in accordance with the prescribed formula. 

6.0 Notices 

6.1 There will be notices given to residents with respect to various dates and 
requirements respecting the election. The method of notice for nominations, 
revisions to the Voter’s List and voting will be in the form of public notices on the 
Township’s website and in the local paper (Midland Mirror).  

6.2 The Clerk reserves the right to publish additional advertisements and notices as 
deemed appropriate. 

7.0 Voters’ List 

7.1 Voter Qualifications – a person is entitled to be an elector if, on Voting Day 
 (October 24, 2022) he/she: 

a) is a Canadian citizen; 

b) is at least 18 years old; 

c) resides in the local municipality, or is the owner or tenant of land in the local 
municipality or the spouse, of such a person; and 

d) is not prohibited from voting under s.17(3) of the Act, or otherwise by law. 

7.2 Certification of Voters’ List – the Municipal Property Assessment Corporation is 
 responsible for supplying the Township of Tiny with the Preliminary List of 
 Electors containing the name and address of each person who is entitled to be 
 an elector for the 2022 Municipal Election. The Preliminary List of Electors, as 
corrected by the Clerk under s.22 of the Act, shall constitute the Voters’ List. 
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The Clerk may use any information that is in the Municipality’s custody or control 
when correcting the Preliminary List of Electors for obvious errors. 

7.3 Amendments to Voters’ List – the Voters’ List may be amended using the 
prescribed form, “Application to Amend the Voters’ List – Form EL15” and 
providing proof of identity and residence as prescribed in O. Reg. 304/13, from 
Thursday, September 1, 2022 between regular business hours (9:00 am to 4:30 
pm) and until the close of voting on Monday, October 24, 2022 at 8:00 pm.  

 The Clerk shall inform electors how revisions are to be made to the Voters’ List, 
using various communication applications. An online Voter Look-Up Tool will be 
made available on the Township’s website in the spring 2022 for use by residents 
to determine if they are on the Voters’ List and their information is correct.  

7.4 Removal of Another Person’s Name – Another person’s name can be removed 
from the Voters’ List by using the prescribed form, “Application for Removal of 
Another’s Name from the Voters’ List – Form EL16,” from Thursday, September 
1, 2022 between regular business hours (9:00 am to 4:30 pm) and until the close 
of voting on Monday, October 24, 2022 at 8:00 pm.  

The Clerk may, on his or her own initiative, remove a person’s name from the 
Voters’ List until the close of voting on voting day if the Clerk is satisfied that the 
person is deceased.  

7.5 Requests for Copies and Proper Use of the Voters' List - upon request, the Clerk 
shall provide every candidate the part of the Voters’ List that contains the names 
of the electors who are entitled to vote for that office. Each candidate will be 
required to sign the “Declaration of Proper Use of the Voters’ List. - Form EL14.” 
Candidate copies must be returned to the Clerk following the election for 
destruction. 

 No person shall use information obtained from the Voters’ List except for election 
purposes. The use and sale of the Voters’ List for commercial purposes is 
prohibited. 

The Voters’ List may be viewed electronically by candidates and appointed 
scrutineers at any time through the DataFix Municipal VoterView Candidates’ 
Portal. Candidates and scrutineers will be required to sign a declaration stating 
that the Voters’ List will be used for election purposes only. 

7.6 Access to the Voters' List – the Voters’ List shall not be posted in a public place 
and can only be used for election purposes.  

8.0 Form of Ballot 

8.1 The ballot will be a composite ballot containing the names of the candidates of 
 the offices which are required to be elected by the municipality. Candidates’ 
 names shall appear on the ballot by last name, alphabetically. 
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8.2 The place for the elector to mark the ballot for each candidate shall be clear and 
 unambiguous.  

8.3 The ballot shall be designed so that the ballot can be tabulated using an optical 
 scanning vote tabulator. 

8.4 The name that shows on the candidate’s identification is what will appear on the 
 ballot with the exception of the first name being shortened (i.e. Michael can be 
 Mike). 

8.5 No reference to a candidate’s occupation, degree, title, honour or decoration 
 shall appear on a ballot.  

9.0 Security of Voting-by-Mail Kits/Ballots  

9.1 DataFix will facilitate the initial printing and mailing of the Vote-by-Mail kits in 
September of an election year, to each person identified on the revised Voters’ 
List and the number of Voting Kits will be forwarded to the Clerk. 

9.2 In addition to the Vote-by-Mail kits mailed by DataFix, the Clerk will receive blank 
Vote-by-Mail kits from DataFix. Once received, the Vote-by-Mail kits will be 
counted and the numbers recorded. The blank Vote-by-Mail kits will be kept in a 
secured room with access only to authorized Election Officials. 

9.3 The number of Vote-by-Mail kits distributed by the Clerk or designated Election 
Official to qualified electors after the initial mailing by DataFix will be recorded. 

9.4 Return Envelopes received by mail or from the Drop Box will be retained, in a 
ballot storage box, in a secured room with access only to authorized Election 
Officials. 

10.0 Security of the Ballots after the Vote 

10.1 After the tabulation of the ballots, each bundle of 40 sorted by poll will be initialed 
as processed and placed back in the ballot storage containers. When the 
tabulation of all ballots is completed, the ballot storage containers will be returned 
to a secured room with access only to authorized Election Officials. 

10.2 Ballot packages received after 8:00 p.m. on Election Day will be date stamped 
and will not be tabulated. They will be retained for the statutory document 
retention period. 

11.0 Vote-by-Mail Voting Procedure 

11.1 The Vote-by-Mail kits will be printed and mailed through the Township’s contract 
with DataFix. Ballots will be prepared in conjunction with Dominion Voting 
Systems in order to ensure that they meet the specifications required for counting 
using optical scan tabulators. 
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11.2 The Township of Tiny in conjunction with DataFix and Canada Post will provide a 
 Vote-by-Mail kit to every person who qualifies to be an elector up to the close of 
 voting on October 24, 2022, at 8:00 pm. 

11.3 The Vote-by-Mail kit will consist of: 

a) one voting instruction sheet; 

b) one composite ballot; 

c) one white Secrecy Envelope; 

d) one bar coded Voter Declaration Form; 

e) one yellow Return Envelope with prepaid postage (in Canada only). 

11.4 Upon receipt of the Vote-by-Mail kit, each elector should follow the exact 
instructions provided in the voter kit. These instructions require the elector to: 

a) Complete the ballot; 

b) Insert the ballot into the white secrecy envelope; 

c) Seal the white Secrecy Envelope; 

d) Sign the Voter Declaration Form; 

e) Place the signed Voter Declaration Form and the white Secrecy Envelope into 
the yellow Return Envelope; 

f) Seal the yellow Return Envelope ensuring the Township mailing address appears 
in the window of the yellow Return Envelope; and 

g) Mail the yellow Return Envelope to the Township of Tiny by Thursday, October 
13, 2022. 

The yellow Return Envelope may be mailed or may be delivered to the Township 
Office and deposited in the ballot box during regular business hours or in the mail 
slot after business hours. Ballot packages are prepaid in Canada only. 

11.5 The final recommended day to deposit the ballot package in the mail for delivery 
to the Township of Tiny is Thursday, October 13, 2022. Following this date, 
voters are encouraged to deposit their ballot package at the Township Office. 

11.6 After Thursday, October 13, 2022, up to 8:00 pm on October 24, 2022, voters are 
to bring their yellow Return Envelopes to the Township Office and deposit in the 
ballot box during regular business hours or in the mail slot beside the front doors 
of the Municipal Office after business hours.  
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11.7 If a voter does not receive a Vote-by-Mail kit or all the contents of the kit, or if the 
kit is destroyed or if the ballot has been incorrectly marked, a replacement kit will 
be provided. The voter may attend the Township Office or request verbally or in 
writing that a replacement kit, or part of a kit, be forwarded. The Township will 
provide the replacement kit either in person at the Township Office or cause it to 
be mailed if time permits.  

11.8 A polling place and ballot return station will be available for electors who wish to 
cast their vote at the Township Office. Voters will be required to bring their Vote-
by-Mail kits. 

12.0  Opening of Ballot Packages and Scanning of Voter Declaration Forms 

12.1 At a scheduled time and in the presence of candidates or appointed scrutineers, 
the Election Official will remove the white Secrecy Envelope from the yellow 
Return Envelope along with the signed voter Declaration Forms.   

12.2 The Declaration Forms will then be scanned to update the Voters’ List by 
identifying the name of the electors who voted. 

12.3 The white Secrecy Envelopes will then be sorted by poll and bundled in groups of 
 40 with a Bundle Sheet attached (i.e. Poll 1 – Bundle 1) then placed in a secured 
 ballot storage container. The Clerk or designated Election Official shall place 
 seals on the ballot storage containers and initial the seals to be stored in a 
 secured room with access only to authorized Election Officials.  

On the morning of each processing date, the Clerk or designated Election Official 
shall retrieve the ballot storage containers, inspect the seals to ensure they are 
intact and in the presence of another designated Election Official, break the seal 
for use during the day.  

12.4 The confirmed Voter Declaration Forms will be placed in a container marked with 
the date it was received, confirmed and stored in a secured room with access 
only to authorized Election Officials. 

12.5 Any ballot package which contains more than one Voter Declaration Form or 
more than one White Secrecy envelope will be treated in the following manner: 

a) Packages containing an equal number of white Secrecy Envelopes to Voter 
Declaration Forms will be counted. 

b) Packages containing more white Secrecy Envelopes than Voter Declaration 
Forms or more Voter Declaration Forms than white secrecy envelopes will be 
rejected. 

12.6 Any ballot package received which contains an unsigned Voter Declaration Form 
will be treated in the following manner: 

a) The Clerk will attempt to contact the individual named to advise that the Voter 
Declaration Form must be signed. 
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b) The individual will have until Monday, October 24, 2022, by 8:00 pm to sign the 
Voter Declaration Form. 

c)  The Voter Declaration Form and white Secrecy Envelope will remain together 
until the Voter Declaration Form is signed. 

d) When the Voter Declaration Form is signed, the regular procedure will apply. 

12.7 If the white Secrecy Envelope has not been sealed, the Clerk may seal the 
envelope without examining the ballot. 

13.0 Ballots – Rejected or Defective 

13.1 Rejected Ballots - in addition to rejecting cast ballots for violations of the 
Municipal Election Act, 1996, the following conditions will also cause a ballot to 
be considered rejected: 

a) If there is no Voter Declaration Form in the ballot package, the ballot is rejected. 

b) If there is a different number of white Secrecy Envelopes than Voter Declaration 
Forms, the ballots are rejected. 

c) If there is an unsigned Voter Declaration Form in the ballot package, the elector 
will be contacted, if possible, and given an opportunity to attend the Township 
Office and sign the Voter Declaration Form. If the Voter Declaration Form is not 
signed by Monday, October 24, 2022, by 8:00 pm, the ballot will be rejected. 

d) If the white Secrecy Envelope contains no vote, the ballot will be rejected.  

e) If there are identifying marks, the ballot will be rejected. 

13.2 Defective Ballots – slit, torn ripped, crumpled, damaged or defective ballots shall 
 be set aside and processed as a separate poll as follows: 

a) In the event a ballot is accidentally slit or damaged during extraction from the 
white Secrecy Envelope in such a manner that it cannot be tabulated, the 
Election Official shall reinsert the ballot into the envelope and set it aside for the 
Clerk’s immediate attention.  

b) A replacement ballot shall be prepared in plain view by marking a new ballot only 
with the marks contained in the designated voting spaces on the original ballot. 

c) The replacement ballot and the original ballot shall then be placed in separate 
clear cover sheets. The cover sheet for the replacement ballot will be clearly 
labelled “replacement” and given a number. The same number will be recorded 
on the cover sheet of the original ballot.  
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d) The replacement ballot shall be substituted for the original used ballot and then 
tabulated by the vote tabulator and immediately placed back in its corresponding 
cover sheet.  

e) The replacement ballots shall be placed in a separate poll bundle, called 
“Replacement Ballots.” 

f) Once the replacement ballot is tabulated, it will be placed in a batch envelope 
marked “Replacement Ballots” along with the original ballot that it replaced. 

14.0 Testing of Tabulators 

14.1 The Clerk shall ensure that the vote tabulators are tested prior to Election Day to 
ensure accuracy. At a date to be determined, and as soon as possible after 
receiving the ballots from the printer, the Clerk will conduct formal “Logic & 
Accuracy” testing in order to confirm that the system has been configured 
correctly, and that all components are functioning properly. 

In general, Logic & Accuracy testing consists of the following basic steps: 

a) For each tabulator, mark a set of election ballots in a pre-specified way, to create 
what is referred to as a “test deck” for that tabulator. 

b) Run the appropriate test deck through each of the tabulators. 

c) Close the tabulator and inspect any printouts that are available. 

d) Upload the results files from each of the tabulators into the results tally & 
reporting software. 

e) View the “watermarked” images for each of the ballots in order to confirm that the 
system has interpreted each individual ballot correctly. 

f) Use the tally & reporting software to generate totals reports, and compare the 
results from these reports with the known correct results for your test decks. 

g) If any discrepancies or errors are encountered during this process, the Clerk shall 
contact the Dominion project manager immediately in order to correct the 
problem. Once the problem has been corrected, repeat the entire Logic & 
Accuracy testing procedure. 

h) If there are no errors or discrepancies, the Clerk shall sign and date the 
appropriate forms certifying that the Logic & Accuracy testing procedure has 
been successfully completed, send copies of these forms to the Dominion project 
manager, and retain the original forms, along with test decks, for the required 
retention period (90 days). 
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i) “Re-zero” each tabulator and purge the results database in order to delete the 
Logic & Accuracy results.  

j) All components of the system (i.e. computers and tabulators) will immediately be 
stored in a secured room with access only to authorized Election Officials in order 
to ensure that they cannot be tampered with. 

14.2 When testing the tabulators, adequate safeguards shall be taken to ensure that 
the system, or any part of it that is used for processing and tabulating votes, is 
isolated from all other applications or programs and that no remote devices are 
capable of gaining access to the system. A dedicated system for the processing 
and tabulation of votes shall be used. 

14.3 The Clerk will conduct training sessions for the all Election Officials/Assistants as 
required, on the use of the tabulators. 

15.0 Tabulation Procedure 

15.1 The Township of Tiny Council Chambers is established as the Tabulation Centre. 
Only the Clerk/Returning Officer, Deputy Returning Officer, Election 
Officials/Assistants, candidates and appointed scrutineers will be permitted in the 
Tabulation Centre during the processing of the ballots. 

15.2 Upon entering the Tabulation Centre, all candidates and scrutineers will be 
required to sign the attendance sheet indicating the time of their arrival and 
departure. In addition, all present shall be required to swear to an Oath of 
Secrecy. 

15.3 The candidate must notify the Clerk, in writing, no later than Friday, October 21, 
2022 at noon as to who will be attending the Tabulation Centre on Monday, 
October 24, 2022. Scrutineers/candidates wishing to observe the transmission of 
the results must be at the Tabulation Centre prior to the closing of the voting 
location at 8:00 p.m. No one will be admitted to the Voting Place after 8:00 p.m.  

15.4 The Clerk, Dominion Voting and IT support shall be the only persons permitted to 
enter, leave and re-enter the Tabulation Centre as necessary on Voting Day.  

15.5 Cell phones and other communications equipment shall not be permitted in the 
Tabulation Centre other than for designated Election Officials as authorized by 
the Clerk. If the device(s) cannot be returned to a personal vehicle, the individual 
will be required to leave them with election personnel. 

15.6 Ballots for the following positions will be tabulated: 

• Mayor 
• Deputy Mayor 
• Councillors 
• School Board Trustee English Public 
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• School Board Trustee French Public 
• School Board Trustee English Separate 
• School Board Trustee French Separate 

 
15.7 Beginning at 1:00 pm on Voting Day, the sealed ballot storage containers with 

the previously bundled white secrecy envelopes will be transferred from a 
secured room to the Tabulation Centre.  

Ballots received at the Township Office after the initial transfer and prior to the 
close of voting on Monday, October 24, 2022, will be delivered to the Tabulation 
Centre as required during the day. 

15.8 The tabulating will be conducted in the following sequence at two stations within 
the Tabulation Centre: 

a) Two or more election assistants will open the white Secrecy Envelopes in 
bundles of 40; 

b) One election assistant will confirm the count of 40 and will unfold the ballot and 
neatly stack the ballots; 

c) One election assistant will place the bundles of ballots on the top of the tabulator 
for processing. The processed bundles of ballots will then be dispensed into the 
bottom of the tabulator. The tabulated bundles of ballots will be initialed on the 
bundle sheets and placed in the ballot storage containers and placed in the 
designated location in the Tabulation Centre. 

15.9 When the tabulation of all ballots is complete, the sealed ballot storage 
containers will be returned to a secured room with access only to authorized 
Election Officials. 

16.0 Announcement of Results 

16.1 Unofficial Results – the Clerk shall report the “unofficial” results as soon as 
practicable after 8:00 p.m. on October 24, 2022, at the Township Office and the 
Clerk shall post the Unofficial Results on the Township’s website.  

16.2 Official Results – the Clerk shall declare the Official Results using the 
“Declaration of Election Results – Form EL09” and post the results at the 
Township Office and on the Township website. 

17.0 Scrutineers 

17.1 Rights and Prohibitions – each scrutineer shall be responsible for his/her 
 conduct, rights and prohibitions as set out on the applicable appointment form.  

17.2 Appointment by Candidate and Qualifications – a candidate may appoint 
scrutineers to represent him/her at the Tabulation Centre during the various 
stages of the election process. The appointment shall be made using the 
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“Appointment of Scrutineer by Candidate – Form EL12(A).” The form must be 
signed in person by the candidate at the Township Office. The candidate shall 
provide this signed form to their scrutineer. 

17.3 Number of Scrutineers per Candidate – One scrutineer per candidate may be 
present at the opening of ballot packages, the scanning of Voter Declaration 
Forms and during the tabulation of ballots and during the testing of the voting 
system. The appointed scrutineers and/or candidate may observe the process, 
but they are not permitted to touch a ballot or speak to the Election Officials. 
Enquiries are to be directed to the Clerk. 

 If a candidate attends the Tabulation Centre, their appointed scrutineer must 
leave in order for the candidate to enter the location. A candidate who enters the 
Tabulation Centre is considered to be a scrutineer.  

17.4 Proof of Appointment – a person appointed as a scrutineer, before being 
 admitted to the Tabulation Centre, shall show his/her applicable appointment 
 form as signed by the candidate and provide proof of identity and residence as 
 prescribed in O. Reg. 304/13 to the Clerk or designated Election Official.  

17.5 Designated Area – any scrutineer not remaining in the designated area will not 
be allowed to remain in the Tabulation Centre. Scrutineers may not move around 
the Tabulation Centre but will be stationed so that they may observe the opening 
and tabulating of the ballots. 

17.6 Training of Scrutineers - the Township is not responsible for the training of 
 scrutineers. 

17.7 Cellular or Electronic Devices – the use of a cellular telephone or any other 
 electronic device shall not be permitted within the Tabulation Centre by any 
 candidate or scrutineer. 

18.0 Recounts 

The Clerk will conduct all recounts as per the provisions and regulations in the Act. 

18.1 A recount is required when: 

a) a tied vote where both or all candidates cannot be declared elected; 

b) requested by resolution of the Council of the Township of Tiny; 

c) requested by resolution of a local (school) board; 

d) requested by order of the Ontario Superior Court of Justice; 

e) requested by the Minister of Municipal Affairs and Housing. 

18.2 The Clerk will conduct the recount in the same manner as with the original count, 
 unless otherwise ordered by the judge who issued the order for the recount. 

18.3 The Clerk will notify all involved parties of the recount and set a date, time and 
 place for the recount. 
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18.4 If the recount indicates that two or more candidates who cannot both or all be 
declared elected to an office have received the same number of votes, the clerk 
shall choose the successful candidate or candidates by lot. 

 
19.0 Disposition of Records 

19.1 Subject to a Judge’s order or recount proceedings, after 120 days from declaring 
the results under s.55, the Clerk shall destroy the ballots in the presence of two 
witnesses who shall complete the “Witness Statements as to Destruction of 
Records – Form EL38.” The Clerk may also destroy any other documents and 
materials related to the election. The Clerk shall retain candidates’ financial 
statements and auditor's report until the members of the council or local board 
elected at the next regular election have taken office. The ballots and any other 
documents shall not be destroyed if a court orders that they be retained and a 
recount has been commenced and not finally disposed of. 

20.0 Accessibility 

20.1 The Clerk shall have regard to the needs of candidates and electors with 
disabilities. 

20.2 The Clerk shall ensure that the Municipal Office and Tabulation Centre are 
accessible to candidates and scrutineers with disabilities. 

20.3  The Clerk shall prepare an accessibility plan and make it public through the 
Township's website.  

20.4 The Clerk shall prepare a report to be submitted to Council, 90 days after 
Election Day, about the identification, removal and prevention of barriers that 
affect voters and candidates with disabilities. 

20.5 Township staff will be available for assistance during normal office hours from 
9:00 am to 4:30 pm, Monday to Friday during the election period and on Election 
Day from 9:00 am to 8:00 pm. 

20.6 The Township of Tiny has established Accessible Policies, Practices and 
Procedures. The Municipal Election for the Township will be conducted having 
regard to these policies. 

21.0 Corrupt Practices 

21.1 Offences - Section 89 of the Act provides for penalties and enforcement of 
corrupt practices and other offences during an election process. These include a 
person who: 

a) votes without being entitled to do so; 

b) votes more times than this Act allows; 

c) induces or procures a person to vote when that person is not entitled to do so; 
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d) before or during an election, publishes a false statement of a candidate’s 
withdrawal; 

e) furnishes false or misleading information to a person whom this Act authorizes to 
obtain information; 

f) without authority, supplies a ballot to anyone; 

g) delivers to the deputy returning officer to be placed in a ballot box, a paper other 
than the ballot the deputy returning officer gave him or her; 

h) takes, opens or otherwise deals with a ballot, a ballot box or a book or package 
of ballots without having authority to do so; and 

i) takes a ballot away from the voting place 

j) attempts to do something described in the above clauses.  

Section 90 of the Act provides that if, when a person is convicted of an offence 
under Section 89, the presiding judge finds that the offence was committed 
knowingly, the offence also constitutes a corrupt practice. 

22.2 Mail Tampering – The Criminal Code of Canada states that tampering with the 
mail of an individual is a criminal offence and a person found guilty is liable to a 
term of imprisonment not exceeding ten (10) years. 

As such and in order to ensure the integrity and confidence of the voting process 
for all electors and the candidates, the Clerk in this alternative form of voting has 
agreed that all complaints about actions which may contravene the provisions of 
the Criminal Code of Canada with respect to mail tampering will be reported to 
the Police.  

23.0 Emergencies 

The Clerk may declare an emergency if of the opinion circumstances have arisen 
that are likely to prevent the election being conducted in accordance with the Act. 
On declaring an emergency, the Clerk shall make such arrangements as deemed 
advisable for the conduct of the election. The arrangements made by the Clerk, if 
they are consistent with the principles of this Act, prevail over anything in the Act 
and the regulations made under it.  

The emergency continues until the Clerk declares that it has ended. If made in 
good faith, the Clerk’s declaration of emergency and arrangements shall not be 
reviewed or set aside on account of unreasonableness.  

The Clerk shall provide notice of such emergency to the best of his/her ability 
and in keeping with the circumstance. If required, the Clerk may consider 
alternate options for any part of the election process.  
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With respect to the COVID-19 pandemic, election procedures may be modified 
as deemed appropriate by the Clerk to ensure compliance with Federal, 
Provincial and/or Simcoe Muskoka District Health Unit restrictions and 
guidelines. 

 

24.0 Amendments to Election Procedures 

The Election Procedures are provided for information purposes and are subject 
to change, with revisions/amendments to be made as deemed necessary by the 
Clerk.  A copy of the amended guide will be provided on the Township website 
and forwarded to each candidate. 

 
 
 
Date Approved: April 5, 2022 
Revision Date: 
 
 
 
 
Sue Walton 
Clerk/Returning Officer  
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Index of Forms 
 

The following forms have been approved for use by the Township of Tiny for the election 
process, as required: 
            Page 
Form 1  Nomination Paper        20 
Form 2  Endorsement of Nomination       21 
Form 4  Financial Statement – Auditor’s Report     22 
Form 5  Financial Statement – Subsequent Expenses    23  
Form 6  Notice of Extension of Campaign Period     24 
Form 9  Declaration of Identity        25 
EL05  Notice of Rejection of Nomination      26 
EL07 (A) Unofficial List of Candidates       27  
EL07 (B) Official List of Certified Candidates      28 
EL09  Final Summary of Election Results       29 
EL10  Appointment and Oath of Deputy Returning Officer    30 
EL11  Appointment and Oath of Election Officials     31 
EL12 (A) Appointment of Scrutineer by Candidate     32 
EL12 (B) Oath of Secrecy at Tabulation Centre     33 
EL14  Declaration of Proper Use of the Voters' List     34 
EL15  Application to Amend Voters' List      35 
EL16  Application for Removal of Another’s Name from Voters’ List  36 
EL17  Notice of Additional Nominations      37 
EL18  Declaration of Qualifications – Council     38-39 
EL19  Withdrawal of Nomination        40 
EL20  Declaration of Acclamation to Office      41 
EL22  Certificate of the Voters' List       42 
EL27  Oath of Friend or Interpreter/Assistance     43 
EL37(A) Preliminary Certificate of Maximum Campaign Expenses   44 
EL37(AA) Certificate of Maximum Campaign Expenses     45 
EL37(B) Preliminary Certificate of Maximum Amount of Contributions  
  Own Campaign        46 
EL37(BB) Certificate of Maximum Amount of Contributions Own Campaign  47 
EL38  Witness Statements as to Destruction of Records    48 
EL39  Notice of Recount        49 
EL40  Recount Results        50 
EL41  Declaration of Recount Results      51 
EL52  Candidate’s Consent to Release Personal information   52 
 
Additional forms may be used and developed for the 2022 Municipal Elections and utilized when 
necessary or desirable for conducting the election under the direction of the Clerk, as per 
Sections 12(1) and 12(2) of the Act.  
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Form 1  
Township of Tiny  

Nomination Paper 
Municipal Elections Act, 1996, s.33, s.35 

 
Please follow the link below for a copy of the Nomination Paper (Form 1). This form is 
provided in the Municipal Election Candidate Package.  
 
Nomination Papers can be filed beginning on Monday, May 2, 2022, at the Township 
Office, during regular business hours until 2:00 p.m. on Friday, August 19, 2022 
 
Nomination Paper (Form 1) - Ministry of Municipal Affairs 
 
  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/MinistryDetail?OpenForm&ACT=RDR&TAB=PROFILE&ENV=WWE&NO=017-9499P
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Nomination papers submitted by candidates running in the 2022 Municipal Election 
must be endorsed by at least 25 qualified persons. Anyone providing an endorsement 
signature must be eligible to vote in the municipality on the day that they signed the 
endorsement. In addition to their endorsement, they will also be required to sign a 
declaration that they are eligible to vote in the municipality. 
 
A nomination paper lacking 25 signatures cannot be accepted by the Clerk.  
 
Please follow the link below for a copy of the Endorsement of Nomination (Form 2). This 
form is provided in the Municipal Election Candidate Package.  
 
Endorsement of Nomination (Form 2) - Ministry of Municipal Affairs  
 
  

 Form 2 
Township of Tiny 

Endorsement of Candidate 
Municipal Elections Act, 1996, s.33 

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/FormDetail?OpenForm&ACT=RDR&TAB=PROFILE&SRCH=1&ENV=WWE&TIT=2233&NO=017-2233E
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Form 4 
Township of Tiny 

Financial Statement – Auditor’s Report 
Municipal Elections Act, 1996, s.88.25 

 
 
Please follow the link below for a copy of the Financial Statement – Auditor’s Report. 
This form is provided in the Municipal Election Candidate Package. 
 

 
Financial Statement - Auditor's Report (Form 4) - Ministry of Municipal Affairs 

 
  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/MinistryDetail?OpenForm&ENV=WWE&NO=017-9503P
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Form 5 
Township of Tiny 

Financial Statement – Subsequent Expenses 
Municipal Elections Act, 1996, s.88.32 

 
Please follow the link below for a copy of the Financial Statement – Subsequent 
Expenses (Form 5). This form is provided in the Municipal Election Candidate Package. 
 
Financial Statement - Subsequent Expenses (Form 5) - Ministry of Municipal Affairs  
  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/MinistryDetail?OpenForm&ACT=RDR&TAB=PROFILE&ENV=WWE&NO=017-9504P
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Form 6 
Township of Tiny 

Notice of Extension of Campaign Period 
Municipal Elections Act, 1996, s.88.24, s.88.28 

 
Please follow the link below for a copy of the Notice of Extension of Campaign Period 
(Form 6). This form is provided in the Municipal Election Candidate Package. 
 
Notice of Extension of Campaign Period (Form 6) - Ministry of Municipal Affairs 
  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/MinistryDetail?OpenForm&ACT=RDR&TAB=PROFILE&ENV=WWE&NO=017-10550P
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Form 9 
Township of Tiny 

Declaration of Identity 
Municipal Elections Act, 1996, s.52(1) 1 

 
Please follow the link below to view the Declaration of Identity Form (Form 9). This form 
will be used by the Township Clerk or Election Official as required as per Section s.52 
(1) 1 of the Municipal Elections Act.   
 
Declaration of Identity (Form 9) - Ministry of Municipal Affairs 
  

http://www.forms.ssb.gov.on.ca/mbs/ssb/forms/ssbforms.nsf/MinistryDetail?OpenForm&ACT=RDR&TAB=PROFILE&ENV=WWE&NO=017-10554PE
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Form EL05 
Township of Tiny 

Notice of Rejection of Nomination  
Municipal Elections Act, 1996, s.35 (4) 

 
 
To: ________________________________ / ____________________________ 
   (Name of Candidate)                           (Office) 

 
_________________________________________________________________ 
   (Address)                                    (Postal Code) 
 

 
Take Notice that your nomination filed, with the undersigned, has been examined and the same 
has been rejected for the following reasons: 

 
 

 
 I am not satisfied that you are a “person qualified to be nominated” as required by the 

Municipal Elections Act, 1996, as amended, as amended, or by the relevant 
legislation which sets out qualification for the office for which you filed your 
nomination. 

 
 

 
 

 I am not satisfied that your “nomination complies with” the requirements of the 
Municipal Elections Act, 1996, as amended, as amended. 

 
 
 
 
________________________ _________________________________ 
Date                    Sue Walton 
     Clerk/Returning Officer 
 
 

Note: The Clerk's decision to reject a nomination is final and where rejected, the Clerk 
shall give notice of such rejection to the person who sought to be nominated and to all 
candidates for that same office [s.35(4), (5)]. The Clerk may choose to expand on the 
above options to include specific reasons for the rejection of the nomination. 
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Form EL07 (A) 
Township of Tiny 
Unofficial List of  

Candidates 
 

Name of Candidate 
(in alphabetical order) 

Office Contact Information 

   
   
   
   
   
   
   
   

 
 
As of _________________, 2022 
 
 
 
 
_____________________________ 
Sue Walton, 
Clerk/Returning Officer 
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 Form EL07(B) 
Township of Tiny 

Official List of Certified Candidates 
 

 
Notice is hereby given to the Municipal Electors that during the period commencing 
Monday, May 2, 2022 and completed on Nomination Day, Friday, August 19, 2022, the 
following persons filed all necessary papers, declarations and fees. As Clerk, I am 
satisfied that such person(s) are qualified and that their Nominations satisfy the 
requirements of the Municipal Elections Act, 1996. I have, therefore, certified such 
candidates for the office which follows their respective name: 

 
Name of Candidate 
(in alphabetical order) 

Office Contact 
Information/Email 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
 
Dated this ____day of August, 2022. 
 
 
_____________________________ 
Sue Walton, 
Clerk/Returning Officer 
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 Form EL09 
Township of Tiny 

Final Summary of Election Results 
Municipal Elections Act, 1996, s.55(3) 

 
 

I hereby certify that during the Municipal Election held on Monday, October 24, 2022, 
for the offices listed below, the certified candidates received the votes that follow their 
respective names: 
 
Name of Candidate 
 

Office Votes 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
Dated this ______day of ____________, 2022 
 
 
      
Sue Walton 
Clerk/Returning Officer 
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 Form EL10 
Township of Tiny 

Appointment and Oath of Deputy Returning Officer 
Municipal Elections Act, 1996, s.15(1) 

 
 
 

              
Print Name       

 
The person named above is hereby appointed as Deputy Returning Officer (DRO) for 
the municipality including all Clerk responsibilities and duties for conducting the election. 
Pursuant to section 15(3) the Clerk may continue to exercise the delegated powers and 
duties despite this delegation. 

 
   
      _____________________________ 
Sue Walton 
Clerk/Returning Officer 
 
 

I, _________________, the person named above, solemnly swear (or affirm) that I will: 
 

• act faithfully in the capacity set out in my appointment and perform all the duties 
required by law without partiality, fear or affection; 

• maintain and aid in maintaining the secrecy of the voting; and  
• not interfere nor attempt to interfere with an elector when she/he is marking her/his 

ballot, obtain or communicate any information as to how an elector is about to vote 
or has voted, or directly or indirectly induce an elector to show her/his marked ballot 
to any person.  

 
Declared before me at the Township of Tiny, in the County of Simcoe this ______ day  
 
of _______________________, 2022. 
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 Form EL11 
Township of Tiny 

Appointment and Oath of Election Official/Assistant  
Municipal Elections Act, 1996, s.15(2) 

 

           
Print Name       

 
The person named above is hereby appointed as an Election Official/Assistant to assist 
in the Opening of the Ballot Packages/Scanning of the Voter Declaration Forms and the 
Tabulation of the Ballots.  
 

 
  
      _____________________________ 
Sue Walton 
Clerk/Returning Officer 
 

I, the undersigned do hereby swear or solemnly affirm: 
 

That I will act faithfully in the capacity set out in my appointment and perform all the 
duties required by law without partiality, fear, favour or affection. 

 
That I will maintain and aid in maintaining the secrecy of the voting. 

 
That I will not attempt to: 
• interfere with an elector when he/she is marking his/her ballot; 
• obtain or communicate any information as to how an elector is about to vote or has 

voted, or 
• directly or indirectly induce an elector to show his/her marked ballot to any person. 
• directly or indirectly influence how an elector votes. 

 
Sworn or affirmed before me at the Township of Tiny, in the County of Simcoe this  
 
______ day of ___________________, 2022. 

 
 
 

______________________  ____________________________ 
Sue Walton,     Signature of person appointed 
Clerk/Returning Officer 
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I,               
 
a candidate for the office of          
 
do hereby appoint          to attend at the 
Township of Tiny Council Chambers to represent me on the dates and times for the 
Opening of the Ballot Packages/Scanning of the Voter Declaration Forms and/or the 
Ballot Tabulation process. 
 
               

Signature of Candidate     Date 
 
 

Conduct of Scrutineers 
 

1) Only one scrutineer per candidate are allowed at any given time within the Council 
Chambers. 

2) Scrutineers arriving at the Voting Place, must show this form and personal identification 
to the Clerk/Returning Officer or Deputy Returning Officer and take an oath of secrecy. 

3) Candidates arriving to the Voting Place, must show this form and personal identification 
to the Clerk/Returning Officer or Deputy Returning Officer and take an oath of secrecy. 
A candidate who enters a Voting Place is considered to be a scrutineer.  

4) The Clerk is responsible for the conduct of the Voting Place and no candidate or 
scrutineer has the right to interfere with the election staff in the discharge of their duties. 

5) No campaign material or literature of any nature whatsoever shall be displayed within 
the Voting Place. The boundaries of the Voting Place include the property and the 
parking lot. Candidates, supporters and scrutineers are NOT permitted to wear 
campaign material, distribute campaign material, or park a vehicle displaying campaign 
material in the parking lot of the Voting Place. Anyone breaking these rules will be asked 
to remove the campaign material immediately. 

6) Anyone who is creating a disturbance at a Voting Place will be asked to leave. 
7) Scrutineers/candidates shall not have access to the active Voters’ List, showing who has 

voted during the processing of ballots or on Election Day because an electronic Voters’ 
List is used.  

8) During the tabulating of the ballots, scrutineers may examine the ballots but shall not 
handle them. The final decision as to whether a ballot should be counted is the sole 
responsibility of the Clerk. Scrutineers/candidates shall not, in any way, impede the 
progress of the counting of the ballots. 

9) Scrutineers/candidates wishing to observe the transmission of the election results must 
be at the Tabulation Centre prior to the closing at 8:00 p.m. No one will be admitted to 
the Voting Place after 8:00 p.m.  

 
 
 

 

Form EL12(A) 
Township of Tiny 

Appointment of Scrutineer by Candidate 
Municipal Elections Act, 1996, s.16(1)  
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Form EL12(B) 
Township of Tiny 

Oath of Secrecy 

 
 

I,        , do solemnly swear (or affirm): 
(Name of Candidate/Scrutineer – Please Print) 
 

• I will maintain and aid in maintaining the secrecy of the voting; and  
 

• I will not interfere or attempt to interfere with an elector who is marking the ballot; 
 
• I will not obtain or attempt to obtain, at a voting place or Help Centre or counting location, 

information about how an elector intends to vote or has voted; or 
 
• I will not communicate any information obtained at a voting place or Help Centre or counting 

location about how an elector intends to vote or has voted.  
 

 
Signature:       
 
If Scrutineer, Name of Candidate:       
 
Date:      
 
 
Location:  Tabulation Centre (Council Chambers) 
   Township of Tiny Municipal Office 
   130 Balm Beach Road West 
   Tiny, Ontario  
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 Form EL14 
Township of Tiny 

Declaration - Proper Use of the Voters' List 
      Municipal Elections Act, 1996, s.23(4) & (5) 

 
 

I,                                             , being a:  
       Name 
 

  Candidate for the office of __________________________________ 
 
 or 
 
  a person entitled to a copy of the Voters’ List pursuant to s.23 of the Municipal 

Elections Act, namely  
     
  

 
Hereby agree to use the Voters’ List for election purposes only and I understand that I 
am prohibited by the Municipal Elections Act from using the Voters’ List for commercial 
purposes.  

 
 
______________________________     ________________________ 
Signature         Date 
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 Form EL15 
Township of Tiny 

Application to Amend Voters' List 
Municipal Elections Act, 1996, s.17, s.24, s.25  

Application to Amend Voters’ List Municipal Elections Act, 1996 (s.17, s.24, s.25)   Form EL15 

Check only one add applicant’s name to list 
correct applicant’s information on list 
delete applicant’s or family member’s name from list ( deceased moved other) 

year month day 

Name of applicant date of birth          

   

last first middle 

Qualifying address on voting day commercial property At qualifying address, applicant is: 
owner since    

______________________________________ 
street number & name apt. # roll number ward voting 

tenant since    
other since    

number subdiv. spouse or s.s.p. date 
______________________________________ ________________________________________ 

city postal code   (if house apartment, indicate floor level - e.g. basement, 1st floor, etc.) unqualified (deleted name only) 
 

Previous qualifying address (if applicable) At previous address, applicant was: 
owner 

______________________________________ 
street number & name apt. # roll number ward voting 

number subdiv. 
______________________________________ ________________________________________ 

city postal code   (if house apartment, indicate floor level - e.g. basement, 1st floor, etc.) 

tenant 
other 
spouse or s.s.p. 

 

Current mailing address of applicant (if different than Qualifying address above) At mailing address, applicant is: 
owner 
tenant 

street number & name apt. / unit # city postal code 
 

School Support 
Applicant is Roman Catholic (includes Greek & Ukrainian Catholics) 
Applicant has French Language Education Rights 

Applicant wishes to be an elector for the following school board 
English-Public (anyone can support English-public) 
English-Separate (must be Roman Catholic) 
French-Public (must have French Language Education Rights) 
French-Separate  (must be Roman Catholic & have 

French Language Education Rights) 

other 
spouse or s.s.p. 

s.s.p. =  same sex partner 

I, the undersigned, hereby declare that I am a Canadian citizen, that I have attained the age of eighteen (18) on or before Voting Day, and that 
on Voting Day, I am entitled to be an elector in accordance with the facts or information submitted on this form, and that I understand the effect 
thereof. I hereby apply to have my name included or amendments made on the Voters’ List in accordance with such facts or information. 

 
 

signature of applicant date 
This information is collected under authority of s.17, s.24 and s.25 of the Municipal Elections Act and s.15 and s.16 of the Assessment Act and will be used to determine voter eligibility. 

Certificate of Approval (to be completed by Clerk or designate) 
Approved 

I hereby certify that the Voters’ List for said voting subdivision in this municipality shall be 
amended in accordance with the statement of facts or information contained herein. 

 
___________________________________ ______________ 
signature of clerk or designate date 

Refused (state reason) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

MPAC-12/06/02 
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Municipality 

Surname of Applicant                        Given Names 
 
  

Full Address of Residence                 Apt # 
 
  

Postal Code 

In respect of 
Name as Entered in Voters' List 

 
  

Full Address of Residence                 Apt # 
 
  

Postal Code 

Entered on list for 
Voting Poll Assessment Roll Number (to be completed by Clerk or 

designated election official) 
 
 
 

 
Statement by Applicant 
 
I, the undersigned, hereby state: 

 
That I have good reason to believe that the person named above as entered on 
the Voters’ List for the said voting subdivision in this municipality is not entitled to 
be an elector and to have her/his name entered thereon; and; 
 
That I will personally or by a representative attend a hearing to be held by the 
Clerk or designate and there establish the validity of my application, the facts in 
support of which are as follows: 

                                                           
                                                      
             
 

 
___________________________  ____________________ 
Signature of Applicant     Date Signed 

 Form EL16 
Township of Tiny 

Application for Removal of Another's Name from Voters' List 
Municipal Elections Act, 1996, s.25 
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 Form EL17 
Township of Tiny 

Notice of Additional Nominations 
Municipal Elections Act, 1996, s.33(5) 

 
 

Take Notice that the number of candidates for the office of __________________was 
not sufficient to fill the number of vacancies to which candidates may be elected;  

 
And Further Take Notice that the Clerk may receive and certify additional nominations 
for the remaining vacancies in the office of ______________________ between the 
hours of 9:00 am and 2:00 pm on Wednesday, August 24, 2022, subject to the 
provisions of s.33(5) of the Municipal Elections Act. 
 
Offices for which Persons may be Nominated: 

 
_____________________________,  ______________ to be elected 

 (Office)                      (Number) 
 
 
 

And Further Take Notice that the manner in which nominations shall be filed is set 
forth in s.33 of the Municipal Elections Act. Nomination forms and full particulars of 
procedures to be followed may be obtained from the undersigned.  

 
 
Dated this ______ day of August 2022.  
 
 
 
                             
Sue Walton, 
Clerk/Returning Officer 
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 Form EL18 
 Township of Tiny 

Declaration of Qualifications – Council 
 

I, ________________________________________, a nominated candidate  
 
for the office of: 
 

 □ Mayor □ Deputy Mayor □ Councillor 
 
Do Solemnly Declare That: 
 

1. I am qualified pursuant to the Municipal Elections Act, 1996, as amended and the 
Municipal Act, 2001 to be elected to and to hold the office of:    
  □ Mayor □ Deputy Mayor □ Councillor 

 
 

2. Without limiting the generality of paragraph 1, I am at least eighteen years of 
age, a Canadian citizen, a resident of the Township of Tiny or the owner or 
tenant of land in the Township of Tiny or the spouse of such owner or tenant; 

 
3. I am not ineligible or disqualified under the Municipal Elections Act, 1996, as 

amended, the Municipal Act, 2001, the Municipal Conflict of Interest Act or any 
other Act to be elected to or hold the above-mentioned office; 

 
4. Without limiting the generality of paragraph 3,  

• I am not an employee of the Township of Tiny, or if I am an employee of 
the Township of Tiny, I am on an unpaid leave of absence as provided for 
by section 30 of the Municipal Elections Act, 1996, as amended; 

• I am not a judge of any court; 
• I am not a member of the Assembly as provided in the Legislative 

Assembly Act or of the Senate or House of Commons of Canada or, if I 
am such a person, I will provide proof of my resignation in a form 
satisfactory to the Clerk of the Township of Tiny prior to 2:00 p.m. on 
Nomination Day, Friday, August, 19, 2022;  

• I understand that the Clerk of the Township of Tiny will reject my 
nomination for the above-mentioned office if I fail to provide proof of 
resignation by this deadline; 

• I am not a member of the Executive Council of Ontario or a federal 
Minister of the Crown; 

• I am not a Crown employee within the meaning of the Public Service Act, 
or if I am a Crown employee, I have followed and will continue to follow all 
the relevant provisions of Part III of such Act; 
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5. I am not prohibited from voting at the municipal election under subsection 17(3) 

of the Municipal Elections Act, 1996, as amended; 
 

6. Without limiting the generality of paragraph 5, 
• I am not a person who is serving a sentence of imprisonment in a penal or 

correctional institution; 
• I am not a person who was convicted of a corrupt practice described in 

subsection 90(1), (2) or (3) of the Municipal Elections Act, 1996, as amended, 
during an election that occurred less than four years prior to Monday, October 
27th, 2014; 

 
7. I am not a candidate who was convicted of a corrupt practice under the Municipal 

Elections Act, 1996, as amended or of an offence under the Criminal Code 
(Canada), in connection with an act or omission with respect to a municipal 
election if the Voting Day in that election is less than six years prior to Monday, 
October 27th, 2014; 

 
8. I am not disqualified from being elected to or holding office by reason of any 

violations of the election campaign financial requirements or violations for not 
filing the financial statement pursuant to the Municipal Elections Act, 1996, as 
amended; and 
 

I, ________________________, make this solemn Declaration conscientiously 
believing it to be true, and knowing that it is of the same force and effect as if made 
under oath and by virtue of the Canada Evidence Act. 

 
 

Declared before me at Township of Tiny, in the County of Simcoe, in the Province  
 
of Ontario this ____ day of _______________, 2022. 
 
Personal information on this form is collected under the authority of the Municipal 
Elections Act, 1996 and will be used for the nomination process for office in the 
municipal election and will be available for public inspection in the office of the Clerk, 
Township of Tiny until the next municipal election.  
 
 
          
__________________________ ____________________________ 
Signature of Candidate Signature of Clerk or Designate 
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 Form EL19 
 Township of Tiny 
 Withdrawal of Nomination 
 Municipal Elections Act, 1996, s.36 

  
 
 
 

I, _________________________________ hereby withdraw my name as a  
    (Name of Candidate) 

 
 
Candidate for the Office of _______________________________________. 

                          (Name of Elected Office) 
 

 

  
 
 
 
  
__________________________ ____________________________ 
Date  Signature of Candidate 

 
 
 
 
 
 

This withdrawal, delivered to me at ___________ on this _________ day of  
 (time) 

__________________, 2022.                            
 
 
 
__________________________________ 
Sue Walton 
Clerk/Returning Officer 
 
 
 

A person who has been nominated may withdraw his or her nomination by filing a written 
withdrawal, in person and by appointment, in the Clerk's office before 2:00 pm on Nomination 
Day if the person was nominated under subsection 33(4) or before 2:00 p.m. on the Wednesday 
following nomination day, if the person was nominated under subsection 33 (5). Withdrawals 
sent by email, mail or fax are not permitted as they must be filed in the Clerk’s Office. 
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Form EL20 
Township of Tiny 

Declaration of Acclamation  
Municipal Elections Act, 1996, s.37 

 
I hereby declare the certified candidates listed below to be acclaimed to the office that 
follows their respective names pursuant to s.37 of the Municipal Elections Act, 1996, as 
amended:  

 
Name of Certified Candidate Office 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 

Dated this     day of    , 2022.  
 
 
 

________________________ 
Sue Walton 
Clerk/Returning Officer 
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 Form EL22 
 Township of Tiny 

Certificate of the Voters' List 
Municipal Elections Act, 1996, s.28(1) 

 
 

 
I hereby certify that the attached Voters’ List contains the names of persons entitled to 
vote at the Municipal Elections to be held on Monday, October 24, 2022, for the voting 
at the Township of Tiny. 

 
 
 
 
 
 
 
 
Dated this     day of          2022. 
 
 
 
_____________________________ 
Sue Walton 
Clerk/Returning Officer 
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Form EL27 
Township of Tiny 

Oath of Friend or Interpreter/Assistance 
Municipal Elections Act, 1996,  

 
 
Oath to Vote with Assistance 

 
I, _______________________________ being an elector entitled  
 
to vote in the Township of Tiny swear or solemnly affirm I require assistance to  
 
mark my ballot. 

 
 
 
 

Oath of Friend of Elector  
 

I, ________________________, a friend of _________________, an elector who 
 
requires assistance to vote and who is entitled to vote in the Township of Tiny 
 
swear and solemnly affirm: 

 
That I will mark the ballot as directed by the elector and that I will keep 
secret the manner in which this elector voted. 
 
 
 
 

Oath of Interpreter 
 

I, ___________________, acting as interpreter for ________________,  
 
an elector entitled to vote in the Township of Tiny swear or  
 
solemnly affirm: 

 
That I will faithfully translate the necessary oaths as well as any lawful 
questions necessarily put to the elector and his/her answers at this voting 
place. 
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 Form EL37(A) 
Township of Tiny 

Preliminary Certificate of Maximum Campaign Expenses 
Municipal Elections Act, 1996, s.33.0.1(1) 

 
Office of: [Mayor, Deputy Mayor, Councillor] 

 
To:  [Name of Candidate and address, including postal code] 

 
 

I hereby certify that the preliminary maximum campaign expenses that a candidate is 
permitted to incur, in the Municipal Election to be held on October 24, 2022, for the 
office of is: 

 
Candidate for the Office of: Preliminary Maximum Campaign 

Expenses 
Based on the number of electors on the 
Voters’ List for the office on September 
15, 2018 (base amount + $0.85 for each 
eligible elector – O. Reg. 101/97)  

 Mayor 

($7,500 + $0.85 for each eligible elector) 

 

 

 Deputy Mayor 

($5,000 + $0.85 for each eligible elector) 

 

 

 Councillor 

($5,000 + $0.85 for each eligible elector) 

 

 

 
 
 
_____________________  ______________________________ 
Date     Sue Walton  
     Clerk/Returning Officer 
 
 

In accordance with s.88.20(12(13) of the Municipal Elections Act, the Clerk shall give 
candidates a preliminary calculation of the maximum campaign expenses at the time of filing the 
nomination paper, based upon the number of electors on the Voters' List as of September 15 in 
the year of the previous election, including changes made that day. 
  



Page 45 of 52 
 

 
 Form EL37(AA) 

Township of Tiny 
Final Certificate of Maximum Campaign Expenses 

Municipal Elections Act, 1996, s.33.0.1(1) 
 
 
Office of: [Mayor, Deputy Mayor, Councillor] 

 
To:  [Name of Candidate and address, including postal code] 

 
 

I hereby certify that the maximum campaign expenses that a candidate is permitted to 

incur for the above-noted office in the Municipal Election to be held October 24, 2022, is 

____________. 

 

 
 
 
__________________      ________________________________ 
Date     Sue Walton 
     Clerk/Returning Officer 
 
 
 
 
 
 

On or before September 26, 2022, the Clerk shall give the candidate a final certificate of the 
applicable maximum campaign expenses. The number of electors to be used in this final 
calculation is to be the greater of the number of electors for the office from the Voters' List as it 
existed on September 15th of the previous election, including changes made on that day, or the 
number of electors on September 15th in the current election, including changes made on that 
day. 
 
Certificate to be given in accordance with Section 13 of the Act. 
 
Expenses – Maximum Amount – After Voting Day 
 
As per s. 88.20 (9) of the Municipal Elections Act, 1996, the expenses related to costs 
of holding parties and making other expressions of appreciation after the close of voting 
shall not exceed 10 percent of the maximum campaign expense limit as noted above 
($XX x 10% = $XX). 
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 Form EL37(B) 
Township of Tiny 

Preliminary Certificate of Maximum Amount of Contributions 
Own Campaign 

Municipal Elections Act, 1996, s.33.0.2, s.88.9.1 
 
 
Office of: [Mayor, Deputy Mayor, Councillor] 

 
To:  [Name of Candidate and address, including postal code] 

 
 

I hereby certify that the preliminary amount of contributions to own campaign that a 
candidate is permitted to incur in the Municipal Election to be held on October 24, 2022, 
for the office of is: 

 
Candidate for the Office of: Preliminary Amount of Contributions 

to Own Campaign 
Based on the number of electors on the 
Voters’ List for the office on September 
15, 2018 (base amount + $0.20 for each 
eligible elector)  

 Mayor 

($7,500 + $0.20 for each eligible elector) 

 

 

 Deputy Mayor 

($5,000 + $0.20 for each eligible elector) 

 

 

 Councillor 

($5,000 + $0.20 for each eligible elector) 

 

 

 
 
 
_____________________  ______________________________ 
Date     Sue Walton  
     Clerk/Returning Officer 
 

The Clerk shall give candidates a preliminary calculation of the permitted amount of 
contributions to a candidate’s own campaign at the time of filing the nomination paper, based 
upon the number of electors on the Voters' List as of September 15th of the previous election, 
including changes made that day. 
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 Form EL37(BB) 

Township of Tiny 
Final Certificate of Maximum Amount of Contributions 

Own Campaign 
Municipal Elections Act, 1996, s.33.0.2, s.88.9.1 

 
 
Office of: (Mayor, Deputy Mayor or Councillor) 
 
To:  (Name and address, including postal code) 

 
 
 

I hereby certify that the maximum amount of contributions to own campaign that a 

candidate is permitted to incur for the above-noted office in the Municipal Election to be 

held October 24, 2022, is      . 

 

 
 
 
__________________      ________________________________ 
Date     Sue Walton 
     Clerk/Returning Officer 
 
 

On or before September 26, 2022, the Clerk shall give the candidate a final calculation of the 
permitted amount of contributions to a candidate's own campaign. The number of electors to be 
used in this final calculation is to be the greater number of electors for the office from the Voters' 
List as it existed on September 15th of the previous election, adjusted for changes on that day or 
the number of electors on September 15 in the year of the current election, adjusted for 
changes made on that day. 
 
In accordance with s.88.9.1(5), the Clerk is not required to give a certificate if the maximum 
amount is $25,000. 
 
Certificate to be given to candidate in accordance with Section 13. 
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Form EL38 
Township of Tiny 

   Witness Statements as to Destruction of Records 
Municipal Elections Act, 1996, s.88(2) 

 
The Township of Tiny in the County of Simcoe  

 
First Witness 

 
I ______________________ state that I was present upon _______________ and     
(Name of Witness)               (date) 
did witness ____________________ of the above stated municipality, destroy all  

      (Name of Clerk) 
ballots used in the municipal election held on October 24, 2022 for the election of persons to  
 
the offices listed below. 
 

_______________________________________ 
Signature of Witness 
 
 
 
 

Second Witness 
 

I ______________________ state that I was present upon _______________ and  
(Name of Witness)         (date) 
did witness ____________________ of the above stated municipality destroy all  

      (Name of Clerk) 
ballots used in the municipal election held on October 24, 2022 for the election of persons to the 
offices listed below. 

 
_______________________________________ 
Signature of Witness 
 
List of Offices for which Ballots Destroyed: 
 Mayor 
 Deputy Mayor 
 Councillor 
 School Board Trustees: 
(English Public, English Separate, French Public, French Separate, No School Support) 
 
Category of Documents and Other Materials Destroyed: 
 
 Extra Vote-by-Mail Kits 
 Remaining hard copies of Voters’ List 
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 Form EL39 
Township of Tiny 

Notice of Recount 
Municipal Elections Act, 1996, s.56, 57, 58 

 
I, Sue Walton, Clerk of the Corporation of the Township of Tiny hereby declare that a 
recount of the votes cast in the Municipal Election held October 24, 2022 for  

 
_____________________________________________________________ 
    state office or by-law/question 
 
    
shall be held commencing at ____________ on _______________________  

      time             date   
 
           
at _______________________________________. 
       location 

 
The recount is being conducted pursuant to the Municipal Elections Act, 1996, as 
amended. 

 
 
 
 

__________________________  _______________________________ 
Date      Sue Walton 

     Clerk/Returning Officer 
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 Form EL40 
Township of Tiny 
Recount Results 

Municipal Elections Act, 1996, as amended s.62(1) 
 
 

The results for the following office or the by-law/question conducted on the ________ 

day of _____________ 2022, in the Township of Tiny are: 

 

Office: 

____________________ 

Number of Votes Number of Votes if all 
disputed ballots 
excluded 

List of Candidates or 
By-law/Question 

  

   

   

   

   

   

   

   

   

   

 
Total Number of Ballots Disputed      
 
Date      
 
      
Clerk or designate 
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 Form EL41 
Township of Tiny 

Declaration of Recount Results 
Municipal Elections Act, 1996, s.62(4) 

 
 

I, Sue Walton, Clerk of the Corporation of the Township of Tiny that: 
 

(1) On the ______ day of ____________________, 2022, I conducted a recount of the ballots cast 
in the Municipal Election held October 24, 2022 for: 
 

 the office(s) of:  
 
________________________________________________    

       
(2) No application has been made for a judicial recount under s.63. 
 
(3) The successful candidate(s) elected is/are: 
   
 
 _______________________________ 

 
 
 
 

 _________________________________ 
Sue Walton 
Clerk/Returning Officer 
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Form EL52 
Township of Tiny 

Candidate's Consent to Release Personal Information  
 

 
Name of Candidate:          
 
Candidate for the Office of: 
                            Mayor 
                            Deputy Mayor 
                            Councillor 
 
 
Declaration by Candidate: 
 
I hereby authorize the Clerk or Election Official to include on the Township’s website, post in 
the municipal office or make available to any person, the following information with respect to 
my candidacy for elected office: 
 
 
Address: 
 
 

 

 
Telephone Number(s): 
(Indicate if home, business or 
campaign office) 

 

 
Email Address: 
 

 
 

 
Date: 
 

 
Signature of Nominated Candidate: 
 
 
 
 

Personal information on this form is collected under the authority of the Municipal Elections Act, 
1996, and will be used to provide campaign information to electors in the Municipal Election. 
Subsection 88(5) of the Municipal Elections Act notes that despite anything in the Municipal 
Freedom of Information and Protection of Privacy Act, documents and materials filed with or 
prepared by the Clerk or any other election official under this Act are public records and, until 
their destruction, may be inspected by any person at the Clerk’s Office at a time when the office 
is open and will be available for public inspection. Questions about this collection of personal 
information should be directed to the Clerk, Township of Tiny, 130 Balm Beach Road West, 
Tiny, ON, L0L 2J0, (705) 526-4204. 
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